
Chesterfield Elementary School 
Full Day Kindergarten Program 

 

 
 

We are getting ready for KINDERGARTEN! 
 

 

Parents of Preschoolers who live in Chesterfield who will be 5 on or before 

October 1, 2020: 
If you have a child or know of a friend or neighbor who has a child Chesterfield who will be five (5) years 

of age ON OR BEFORE OCTOBER 1, 2020, please do the following: Click on the following link: 

https://genesis.genesisedu.com/chesterfield/openReg  Please follow the guide on the following pages 

for step by step instructions. 

https://genesis.genesisedu.com/chesterfield/openReg


1.  After clicking the link, the following screen will appear: 

 
 

Click on the requested item to get started. 

 

2.  A “Register Students” screen will appear  that looks like this: 

 
Click the GREEN “Add Student” button 

 



3.  The following “Add Student” window will appear: 

 

Add ALL requested data.  It should look something like this: 

 
Click on the “Save Student button at the bottom of the screen. 

 

 

 



4.  After completing Step 3, the following screen will appear: 

 

If you are only registering one incoming student, click on the GREEN 

“Advance to Next Screen” button. 

 
If you are registering twins, triplets, etc., click on the GREEN “Add Another Student” button.  The 

following screen will appear: 

 
Fill out all requested data for the additional child and click the “Save Student” button at the 

bottom of the screen.  Repeat step 4. 

 

 

 



5.  After completing Step 4, the following screen will appear: 

 
Click on the GREEN “Add Primary Address and Primary Parent/Guardian button.  The following 

screen (Contacts and Addresses) will appear: 

 
Fill in all requested information.  Click on the “Save Primary Contact Information” button at the 

bottom of the screen.  

 

 

 

 

 

 

 

 

 

 

 

 



 

6. Once completed, the following screen will appear: 

 
From here, you can modify the primary parent/guardian, add additional parents/guardians, enter 

emergency contacts and enter other contacts. 

 

At a minimum, you should add one “Parent/Guardian”, one “Emergency 

Contact” and one “Additional Other Contact”. 

 

 

 

 

 

 

 

 

 

 

 

 



When you are done entering all contact info, click on the GREEN “advance to 

Next Screen” button. 

 
7.  Home Language Survey 

When finished with Step 6, the following screen will appear: 

 
Click the “Begin Survey” button and answer the questions as prompted.   

Once the survey is completed, the following screen will appear: 

 
Click the GREEN “Advance to Next Screen” button 

 

 



8.  When step 7 is complete, the following screen will appear: 

 
Verify and edit information as needed, then SCROLL DOWN.  You will see the following: 

 
Add your e-mail address to receive a confirmation e-mail and to submit the registration 

information.  When finished, click the GREEN “Submit Registration Information” button. 

 

A window similar to the following will appear: 



 
Click on the OK button 

Another window will appear: 

 
Click on the OK button again. 

 

The following screen will appear: 

 
Please save this for your records.  The Main Office will also receive a copy. 



9.  You will receive an email confirmation of your registration with an additional copy of the “Open 

Registration” Document from Step 8.  Please keep this email for your records. 

 

10.  Next Steps: 

 

You will receive an additional email with a link to a Sign Up Genius to schedule an appointment 

for Kindergarten Screening.  At this time, your child will be screened in numerous areas.  This is 

also the time to bring in additional required documentation as follows: 

 ORIGINAL Birth Certificate with raised seal 

 Proof of Residency:  A copy of your deed or lease agreement plus TWO additional forms 

of proof such as utility bills, driver’s license, passport, etc. 

 Student Entrance Form 

 Bus Safety Contract 

 Health Forms: 

1. Universal Child Health Record 

2. Immunization Records 

3. Health Release Form 

4. Health History Questionnaire 

5. Emergency Contact Form 

*****If you do not have ALL of the above forms for your screening appointment, your child 

will not be screened and you will be asked to reschedule your  appointment.**** 

 

 All of the above forms are available on our website (www.chesterfieldschool.com) under the 

Kindergarten Registration tab on the left hand side of the home page. 

 

 

             

 

http://www.chesterfieldschool.com/

